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Introductory notes

• We know that the last thing you want to do is fill in a financial information form

• We want to make it quick and easy for you, but…

• We need good data so that we can confidently support arts and culture sector events over the coming months

• We also need to demonstrate that we are using public funding responsibly

• The data you provide in the form will be used to check that the nonrecoverable costs that we will cover if your event does not go 

ahead are fair and reasonable

• Please note that if your event does not go ahead, we may need to review some evidence of financial commitments (e.g. contracts) 

before making any payment

• If your nonrecoverable costs are high, or they look high in comparison to other similar events, we will need to review more evidence 

before making any payment



• Please enter your expected ‘event day’ income in this column – broken down using the 

categories provided

• You can add more categories if you need to but please keep income from ticket sales, public 

sector funders, charities, and private sponsorship separate

• It is important that you provide some notes to help us understand how these numbers have 

been worked out (see examples)

• This section should add up to your forecast of total event income if the event goes ahead

• Please enter your expected ‘event day’ 
expenses in this section – using the 
categories provided

• Again, provide notes explaining how the 
numbers are calculated

• This section should add up to your total 
expenditure if the events goes ahead



• These sections are really important! We need this information to work out how much money we might have to pay out if there is an announcement that 

a given area is going into ‘Red’ and all events in that area have to be cancelled or postponed

• This means we need to understand the nonrecoverable costs of cancellation at different dates in the run up to the event

• For example, if you know you will receive $3,000 of local Government funding whether or not the event goes ahead then you would enter $3,000 in 

each of the cells in the yellow highlight

• If you are contractually obliged to give $1,500 of the $3,000 back if the event does not go ahead then you would enter $1,500 in the yellow highlight 

cells instead

• Some contracts will have different cancellation fees depending on the notice you give. For example, if the venue requires full payment of $1000 if you 

cancel within 48 hours of the event (<48 hours) and half payment ($500) 2 weeks out (1 – 3 weeks), then you would enter these figures into the 

appropriate cells

• Please make sure you add specific dates at the top of each column



• The expected profit / loss if the event goes ahead will be calculated in the grey cell

• The nonrecoverable costs if the event does not go ahead will be shown in the dark cells – with separate totals for each of the specific dates displayed 

at the top of the column

• The numbers in these non-recoverable cost columns are important – here’s why…

• Let’s say your registered event is on 31 January 2022 and a decision is taken on 17 January 2022 to put the region your event is in into ‘Red’ for 3 

weeks. Your event is no longer possible so you decide to cancel

• When you contact us, we will expect you to be seeking the nonrecoverable costs from the 1-3 weeks column (because your event was due to take 

place two weeks after the decision to cancel)

• We may ask you for some evidence that these costs need to be met before making a payment to you – e.g. contracts or written agreements. How 

much evidence we ask for will depend whether the nonrecoverable costs look high relative to other events




